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ARCHITECTURAL CONTROL COMMITTEE (ACC) 
APPROVAL REQUEST FORM 

Park Crossing Owners Association (PCOA) 
10201 Park Crossing Drive, Charlotte, NC  28210. (704.542.2118)(parkcrossing@bellsouth.net) 

o No work may commence without prior written approval from the ACC.   
o Please complete front & back of form, & return form to PCOA office, together with the required plans & specifications. 
       Requests are submitted to the ACC.  The ACC has 30 days from date of request receipt to do the review. 
o Homeowner will be called with results of review.   The original Approval Request Form will be kept on file in the PCOA office.  Any 

Forms with disallowed/conditional requests will be copied and mailed to the homeowner. 
o For more information, see the Homeowner’s Guide to the Architectural Guidelines  in this year’s Directory & Handbook 

SECTION TO BE COMPLETED BY HOMEOWNER 

 
Name:  _________________________________________ 
Address:   
  ________________________________________ 
   
Phone:  ________________ (W) _________________ (H) 
 
Description of project or work to be completed: ___________________________________________________________ 
____________________________________________________________________________________________________ 
____________________________________________________________________________________________________ 
____________________________________________________________________________________________________ 
Estimated completion date: ___________________ 
Materials to be used: _________________________________________________________________________________ 
____________________________________________________________________________________________________ 

 
Color: _____________________________________________________________________________________________ 
Contractor:   (required if construction work is involved): 
Name of Contractor:  ___________________________________ (selected contractor must comply with requirements of 

Declaration Article VIII Section 1 D, unless exception is approved by ACC) 
Address:  ___________________________________ 
  ___________________________________ 
Phone:  ___________________________________ 
     
If fence is being installed bordering any street in Park Crossing: (see Homeowners’ Guide to the Architectural Guidelines in 
Directory and below)  
Date by which plantings are to be installed to screen the fence:  ______________ 
Number of plantings being installed for such screening:  ______________ 
Name of plantings being installed for such screening: _________________________________________________________ 
____________________________________________________________________________________________________ 
 
If request involves tree removal: (Trees to be removed must be marked with colored rope or tape for ACC inspection.)   
Number of trees to be removed: ____   
Is your request to remove dead, dying, damaged or diseased trees?  ___ YES ___ NO 
ACC reserves the right to require a professional tree inspector’s report on the health or condition of any tree in question.) 
 
Additional information to be included with this request:  Under PCOA’s Declaration, any request for approval of any structure, or any 
addition, change or alteration to any structure, requires the submission of complete final plans and specifications showing the nature, 
kind, shape, height, materials, basic exterior finishes and colors, location and floor plan for the work, and showing front, side and rear 
elevations.  Therefore, your request must be accompanied by the following: 
[   ]     For construction work requiring a building permit: architectural blueprints or plans prepared by a licensed architect. 
[   ]     Whether or not construction work is involved: site plans showing the exact location on the house or lot of the proposed   
          structure, addition, change or alteration (including that of any equipment or landscaping to be installed) and showing the height  
          and dimensions of any proposed structure.  
[   ]     If roofing is involved, a sample of any roof covering materials such as shingles.  
[   ]     If fencing is involved, proposed fence placement to be drawn on survey of property.  
[   ]     If your fence will border ANY portion (property line) of the Park Crossing Owners Association property,  
          a survey  MUST accompany this form.   
[   ]     For any painted surface or surface to be painted, a color sample of the paint (other than black, white or gray).  
[   ]     Any pictures, photographs, drawings and literature provided by the manufacturer of any proposed structure to be installed  
         (including any equipment), showing the nature, kind, shape, height, materials, basic exterior finishes and colors, and dimensions  
         of the proposed structure (including any equipment).   
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Under PCOA’s Declaration, the ACC has up to 30 days to decide whether to approve or deny your request after PCOA receives written 
notice from you that complete and final plans and specifications have been submitted to PCOA meeting the requirements of Section 1(a) 
of Article VIII of the Declaration. By including plans and specifications when you submit this request, are you notifying the ACC that such 
plans and specifications are final and complete? 
 
[    ] YES    [    ] NO, my request is for the removal of trees only. 
 
[    ] NO, I will submit such plans and specifications later, and I understand the 30 day period will not start until then.    
 
By signing below, I hereby agree and certify to each of the following:  
 
The foregoing statements and all information submitted by me in connection with this request are true and correct. 
 
If the plans and specifications I submit with this request are approved by the ACC, I agree that any structure, or any addition, change or 
alteration to any structure, will be completed strictly in accordance with such approved plans and specifications, and that no changes to 
approved plans and specifications may be made without written ACC approval. 
 
If approval is conditional, I agree to comply with the conditions specified, or the project or work will not be commenced. 
 

I understand that ACC approval does not address the requirements of any: building code; any deed restriction; any setback, 
lot line or border; or any law, rule, regulation or other legal requirement; and that the ACC, PCOA and its Directors and 
Officers have no duty or responsibility to investigate, or to notify me or my contractor of, any such requirements.   
 
I will not let anyone use any common area of Park Crossing to access my house or lot in connection with the project or work 
unless I receive express written permission from the ACC. 
 
I give my permission to the ACC and its representatives to come onto my lot to evaluate my request or the project or work, and to inspect 
the project or work to verify that it meets with what the ACC approves. 
 
(Any) approved work will be completed within one year of the date of the ACC decision (below) for this request to be valid.  If work is not 
completed within one year, this request is no longer valid and another request must be submitted. 
 
 
____________________________________ Date: ___________________ 

(Homeowner Signature) 
     

SECTION TO BE COMPLETED BY PCOA 

Date Request Received: ______________ 
ACC Action:  [   ]   Approved 
   [   ]   Approved provided that the following conditions are met: 
    ________________________________________________________________________ 

________________________________________________________________________ 
    ________________________________________________________________________ 
    By when must conditions be met: _____________________________________________ 
    
   [    ] Disapproved: insufficient information provided. 
    Explain what is missing: ____________________________________________________ 

________________________________________________________________________ 
 
[    ] Disapproved 

Explain: ________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

 
 
Date of ACC decision: ______________________  ARCHITECTURAL CONTROL COMMITTEE 
 
       By: ____________________________________ 

        


